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Joining the THAIMUN team link

To join the THAIMUN IX Microsoft Teams, use the
link below. This link will lead you to the open
Microsoft Teams page as seen on the right. Make
sure to download the Windows app or check the
next page if you are on Mac.

Do not use the Web app as it will be laggy.

nk here

Open Microsoft Teams?

https://teams.microsoft.com wants to open this application.

[0 Always allow teams.microsoft.com to open links of this type in the associated app

Open Microsoft Teams
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:ay better connected with the Teams desktop aj

Download the Windows app

Use the web app instead


https://teams.microsoft.com/l/team/19%3a06ba4d2392b240e79e529fc9f09c81d1%40thread.tacv2/conversations?groupId=0df3e9da-d918-46e2-a669-294317cdf585&tenantId=9732db31-8695-4030-ae01-e3217b1daaec

Downloading Microsoft Teams (for mac)

Download and Install Microsoft Teams from the website linked below.
https:/www.microsoft.com/en-ww/microsoft-teams/download-app

2 @& microsoft.com/en-ww/microsoft-teams/download-app

=. Microsoft | Teams Products v  Solutions v Resources v  Pricing  More Microso ft 365 Download Teams

Now call, chat, and make plans with family and friends in Microsoft Teams. Learn more >

Download Microsoft
Teams

Connect and collaborate with anyone from anywhere on Teams.

Download for desktop Download for mobile



https://www.microsoft.com/en-ww/microsoft-teams/download-app

Signing up for Microsoft Teams

Sign up to teams or create a new account with only the email you've shared with your advisor when

signing up for your committee.

A video is available Microsoft Teams
here, showing how to
|Og in. B® Microsoft

Enter an email

We'll use this email to set up Teams. If you already have a
Microsoft account, feel free to use that email here.

someone@exam D’E‘,COI

™ Microsoft

How do you want to use Teams?

O For school
To connect students and faculty for courses and
projects, in a classroom or online

O For friends and family
For everyday life, to make audio or video calls

O For work and organizations
To work with teammates wherever they are


https://drive.google.com/file/d/12M9PHzbKoeJcv88Tpgbvscl22preQPfm/view?usp=sharing

Accessing the THAIMUN Group

Access the THAIMUN IX Group through the Teams tab on your Microsoft Teams. Click on the Group to
access it's channels. There is a channel for each committee.
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Channel Notifications

Make sure your channel’s notifications are turned to “All activity” so you will receive notifications of
conversations within your own committee.

2310) [ Meeting in “2.5 USCC us" ended: 3m 55s
. . . 2.4 UK Gr <’ Reply
A video is available i
Fomeee S

here, it covers slides 6-9

1 hidden channel

. . ) Channel notifications > All activity v
In More deta” Posts, replies, mentions
<2 Pin
Off
>®\ Hide Except direct replies, personal mentions
@ Manage channel Custom
&9 Get email address

& QGet link to channel
conversation



https://drive.google.com/file/d/101sK3RmzymZtt5IHtW2KBcxYcWMg3fLc/view?usp=sharing

Channel Notifications

To avoid interruptions, delegates may set the channel notifications of other committees to “Off” so you
will not receive notifications from other committees. Note that 'General' channel has to be kept to “All
activity”.

[} Channel notifications > All activity

Posts, replies, mentions
<~ Pin

Off v
>?>“\ Hide Except direct replies, personal mentions

&

Manage channel Custom



Writing/Sending file in Channel

Use the “New conversation” button to write messages into the

committee while it is not in session. You can also send files this

way.

(4 New conversation

(4 New conversation v Everyone can reply v [a] Post in multiple channels
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Add a subject

Start a new conversation. Type @ to mention someone.
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Tagging in Channel

Type @ followed by a username to mention someone. You can
also tag roles such as “Secretariat” or “Chair”. Committees can
also be tagged. (@UNSC for example)

(4 New conversation

(4 New conversation v Everyone can reply v [a] Post in multiple channels

B /7 U S Vv & M Paragraph v A@

.
I||
v

= = =9 &

Add a subject
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Join Meeting

Join the committee session by clicking the “Join” button on the top right. Do not start meetings at the
beginning of the day. Each committee’s meeting will be started by the chair. During resolution writing,
you may create new meetings for your team to discuss in, but those are not considered the committee’s

meeting and should be named “NoDeb:"” followed by whatever the delegate would like to name their
meeting.

u (X Meet G)




Meeting Reactions Policy

When committee is in session, use the raise hand function where you would raise your placard in an in
person event. The clapping function is also to be used when clapping is in order during the committee.
Other reactions should not be used when the committee is in session.




Camera and Mic Policy

When commiittee is in session, you should always keep your video on. Keep your mic muted unless you
are speaking as to not disturb the committee.




Background Effects TR
Call health

Meeting options

Meeting info

Delegates are not permitted to apply background Gallery

images but are allowed to use the blur effect.

Teams does not permit guests to upload their own
backgrounds so using your country flag as
background is, unfortunately, off the table.

3 Full screen

% Apply background effe...

i Apply background effects




Meeting Chat

During committee sessions, you may type in the meeting
chat instead of speaking when someone else is speaking or
when you are having technical difficulties with video calling.

@¢ 815PM Meeting started

Note that things written or files sent in the meeting chat will
be recorded onto the channel and can be seen by everyone.

Testrun #2

B¢ Testrun #2 started

apse all

bfong6088 (Guest) 8:22 PM
e Hil IType a new message

i Jeremy Kim (Guest) 8:22 PM A/ @ D) @ @

hil

<’ Reply
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Tu n Off InCOmlng Vldeo Call health

Meeting options

Meeting info

Gallery

Having technical difficulties? Turning off incoming video will lessen
the load on your network. This will make it so that you cannot see
other participants’ videos.

(3 Full screen

%% Apply background effe...

Turn on live captions

Don't show chat bubbles

Mute notifications

Turn off incoming video

Turn off

(@ Help



Full Screen R

£33 Device settings N Y
Set the meeting to full screen A~ Call health e
by clicking on the three dots | | £83 Device settings
on top and then choosing o~ Meeting options Call health

“Full screen”.

() Meeting info o> Meeting options

Meeting info

To exit full screen, go to the B Gallery

three dots again and click on Gallery
full screen again. Pressing
escape on your keyboard will
not exit full screen.

3 Full screen

Full screen Full screen

€3 Full screen




Please check your display name

By clicking on your icon on the top right hand corner:

*ss  Bangkok Patana School

> &

PL
®

35

Patrick Ledoit (Guest)
PL jickhertz@gmail.com
Available

(A | Personal

| © | Bangkok Patana School (Guest)

[] Saved

E3) Manage account

Teams for personal use

Sign out

Set status messa...

As it is complicated for
users to change it
themselves. If it is really
cryptic such as a number

2 : 22039 (Guest)
T  Thanakorn (Gunn) Vajirakacho...

D dilipnpl10 (Guest)

Please send us another
address, gmail preferably.
Or one linked to microsoft
you have control of.




Any issues or questions please send us an email in this format

Subject: Teams Issue

Name

Committee

What function is not working?

Mac or Windows?

Screenshot of the issue or error message(How to screenshot for windows and mac)

aprwON =

Send these emails to bfong6088@amail.com or pald22@patana.ac.th



https://softwarekeep.com/help-center/how-to-take-screenshots-on-windows)
https://www.howtogeek.com/729486/how-to-screenshot-on-a-mac/
mailto:bfong6088@gmail.com
mailto:pald22@patana.ac.th

